
HOW DO I VIEW CLIENT MEDICATIONS,
& LOG MEDICATION ADMINISTRATION

IN ALAYACARE?

First, you will open any shift with

the client, and the you click on

“                               ”

Under “Care Delivery”, select

“Medications”
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All essential clinical documents for each
client are readily available in AlayaCare. If

you have scheduled a shift with this client at
any time—past, present, or future—you will

have access to the necessary documents
needed for their care.

Selecting “Medications” in the

Medication Profile will only allow

for an “Unplanned”

administration. 
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INSTEAD, go to the

“Administration” tab. This will

show the medications “to do”,

completed, and any that are

PRN.



Select the medication(s) to be

administered. Do NOT “Select All”. 

*Changing the administration time will change the
time for ALL medications that were selected in the

previous step, so be careful!

The dosage/quantity, and site,

should auto fill for you. 

Select Administration Status

The time will show current time.

You can click on the time field to

change this if needed. 

Administration Status will always

be either “Administered” or “Not

Done”
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Select

Document.

“Early”, “Late”, and “On time” Meds
If a medication is administered

significantly early, it will show as EARLY. 

If a medication is scheduled for 9am but

given at 11am, and the time is adjusted to

11am, it will show as LATE. 

If a medication is scheduled for 9am,

given at 9am, and it now 11am, but the

time is adjusted to 9am, it will accept it

as ON TIME. 



If the medication was “Not Done”, 

the status should be “Declined” 

If the medication was

administered by someone

other than the DSP note this

in the comment box. 
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 Based on “administration status”,

select the appropriate “status reason”  

If the medication was “Administered”, 

the status should be “Given as ordered”. 

If “Custom Reason” is selected,

a box will show up and force

you to enter a comment. 

“Save” to complete the

administration record. 

*Note: If “back” is used

while documenting, all

progress will be lost. 

Select the reason the

medication was declined and

leave a comment in the box. 



Selecting “Administration

Details” will display additional

information about the

medication selected. 

Should you ever need to

log an “UNPLANNED”

medication administration,

you can do so using the

three dots shown at the top

of this page.
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At the end of the shift, you will be asked to complete the

Medication Management Task. 

You will be asked to verify that you

completed the eMAR “for all

medications due to be administered

during your shift”. 

Available responses to

eMAR verification include 

“YES”, “N/A”, AND “NO”. 

If you respond “NO”, you

will prompted to respond

with the reason(s) eMAR

was NOT completed 

For example:


